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User Guide Topics

Volunteer terms

How will volunteers use VRMS?
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Legal Agreements for PMI GOC-based opportunities
Tips and Frequently Asked Questions (FAQS)

Context-sensitive help and user guide
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Support contacts

This user guide will help you navigate VRMS;
maintain your volunteer profile; and, find and apply
for a volunteer opportunity.




Volunteer Terms

Opportunity or
Volunteer Role

Profile and
Service History

Title

Events, Awards,
Scholarships

Deliverables

Duties

GOC

The opportunity or volunteer role is the volunteer job for which
an applicant applies.

A summary of a prospective volunteer’s contact information,
membership, credentials, volunteer service history, event
attendance, awards and scholarships and resume.

The specific position that a volunteer holds when participating
in a role or volunteer opportunity. Examples include Treasurer,
Chapter President, Board Member, etc.

PMI Events which a member has attended, and PMI Awards and
Scholarships received may be listed the volunteer profile.

Work products that result from volunteer opportunities.

The responsibilities of a volunteer when participating in a
volunteer opportunity.

An abbreviation for PMI’s Global Operation Center.



How will Volunteers use VRMS?

1.Review and maintain a profile and service history
2.Search for opportunities

3.Read opportunity descriptions

4.0pen, edit, and submit an application

5.View application status

6.Receive application process communication




How to Access VRMS from myPMI

myPMI Certifications Membership Legrping . FUE T Aol ale

Government & Standards

Dashboard Profile Communities SearCh for an

opportunity.
Dashboard

Knowledge Resources

m Volunteer Status: |Find an opportunity

Ms.

Title: Manager

Volunteer Status| Offer Accepted - Assigned

Tember 10
FDLUs Repo FDLUs - P
Edit my profile Member Since: 14 May

My certification info §§

You are actively engaged in a
volunteer opportunity.

M KNOWLEDGE RESOURCES

EEl Renew your membership



VRMS Welcome Page

mpr r I VRMS Guides PMl.org VRMS Feedback Log Out

Volunteer Relationship Management Sysiem

Volunteer Profile

Find an Opportunity Update Your Volunteer Profile  Your Applications in Progress
When you select the Find an Opportunity fink YWhen you select the View and Update Volunteer Your Current Applications:
below, you can search for chapter, community Prafile fink below, you can review your profile N icati brmitied o
and global volunteer opportunities which are information and update your PMI volunteer 0 RPUCAION. T SENTMIEE Oy INOECS
open for oplication. Your search results will
allow yo review the opportunity details to create and maintain
determ’ ' requirements and skills required . .
e Prmnchnit Service History.
SearCh Service hi. i they cdnsider:.-nur
obportunities. application an..  bility for a new volunteer q e
PP e View application

status, edit in-
process applications. —

Yiew and Update Volunteer Profile




Navigation T| ps Inactive, becomes active

if you edit or open an

Volunteer [ application.
Find an Opportunity
¢
F* an Opportunity Tan underline shows
wid you like ta volunteer ? opportunity Search Tips: - When you hover the

Black underline Y
indicates active link,
shows where you are
now.

L All Dppnrtu.nity' Types ¥

Marrow your results with search terms
w"wﬁm

4 e it

. Usetheterm orpr; OUSeE. Click to access,
@ becomes an active link.

Volunteer Profile

Find an Opportunity View Opportunity Back to List

Volunteer Application

Applying for : Project Management Experts



How to Update your Volunteer Profile

Pl

Volunteer Relationship Management Syatem

VRMS Guides PMlorg VRMS Feedback LogOut
Create and maintain

Service History.

Volunteer Profile

Find an Opportunity

When you selectthe Find an Opportunity link
below, you can search for chapter, community
and global volunteer opportunities which are
open for application. Your search results will
allow you to review the opportunity details to
determine the requirements and skills
required to apply for the opportunity.

Find an Cpportunity

Update Your Volunteer Profile

When you selectthe View and Update
Volunteer Profile link below, you can review
your profile information and update your PRI
volunteer service history. Your senvice history
includes details on your previously held P
volunteer experience, PMI events you
attended, and PMI awards and scholarships
you received. Volunteer coordinators view your
Profile and Senvice History when they consider
your application and eligibility for a new
yolunteer opportunity.

| View and Update YVolunteer Profile I

Your Applications in Progress

Your Current Applications:

Mo applications submitted orin progress




VRS Guides M org  VRAES Feadbacl. LogDul

Profile and Service T
H iStO ry Sandy Farnan's Profile

Profile information from

myPMl — Single point for f::‘.:ct Information L o Membership
updates et} rouseimg  semeeme
Chaaters R Areas of Interest

Areas of interest is only I
selected and updated in SENCTESUANS
VRMS

PMI Volunteer Service History

PMI volunteer service
history

PMI Events

E|
|

PMI events, awards, PMI Awards
. ™ ™ T N
scholarships o e
PMI Scholarships
Upload a resume file Resume or Curicuum Vitae
by Ratums 1 CV Liplosd Naw Fis



Select Areas of Interest

Please select from the following areas of mterest to indicate vour volunteer activity and/or department preferences.

Stea-l
ﬂ" Volunteer ABC's Profile

Edit Phote in myPMI

Contact Information

Address Telephone Email Address

Update in myPMI Update in myPMI

Update in myPMI

Chapters Certifications

PMP §
Status:

If you have any questions about your infarmation,
i 2 Valid
please contact Customer Care for assistance.

PgMP No.:
Status:

Valid

o

pre

Membership

Member ID

Membership Type: Individual
Member Since

Expiration Date:

Areas of Interest

Editor

Exam Developer

Facilitator - Online Content
lembership

Online Community Moderator
Presenter - Webinars

Professional Development/Education
Tester

Hide

Select Areas of Interest

m Cancel




1 - My volunteer
SerVIce HlStOI'y history with PMI

Tables organize of PMI Volunteer Service History
service history ik Rt e

-learning Design Volunteer Volunteer Jan 2010 Feb 2010 Edit Del
Tech Mag Member Jan 2009 Dec 2009 Edit Del
Volunteer Appointment Committee Committee member Jan 2008 Mar 2008 Edit Del
Add Ruwl
PMI event PMI Events
attendance |
~MI Global Congress Oct 2011 = Edit Del
PMI Leadership Institute Volunteer Planning Mtg Jan 2011 ] Edit Del
PMI Leadership Institute Volunteer Planning Mtg Jan 2010 E Edit Del
Add Rcwl
PMI Awards
Project of the Year Jan 2004 Edit Del
Add R
PMI awards and Add Rou|

scholarshlps . vl Scholarships

Type Scholarship name here Jan 2003 Edit Del

Add Rowl

Current opportunity _ =
Jpportunity Applications

application status

d isp I ays .<er Coordinator 01/06/2012 Submitted Susan Bowen
_eadership Institute Advisory Group 01/06/2012 Extend Offer Nina Aiuto
| Chapter MAG 01/12/2012 Submitted Susan Bowen




Service History Categories

Cther PMI Board  PMI Board Committees  CoP Standards Development  Exam Developmen

Member Advisory Groups  Publications  Ewvaluator  PMI Educational Foundation

Past President Select your choice
President and Accept.
Secretary

Vice President of Finance,/ Treasurer

Vice President of Governance and Policy

- o Markati
Vice President Gf_IalLET]ng' PMI Board PMI Board Committees CoP Chapter Standards Development Exam Development

Vice President of Membership/
P Member Advisory Groups Publications Evaluator PMI Educational Foundation

Vice President of Professional Dy
Vice President of Volunteers

" Congress Proposal Subject Matter Experts

Vice President, President Elect | st e ok
Other .
H " LI Proposal Subject Matter Experts

I.i'«cn:ept”Canc:elI oL

)
py USE the Other option to type an
opportunity name that does not appear

" Prc
~p. ON any other tab or list.
" School Census Da. (EWer

Acceptl Cancel |




PMI Events

Use the Events grid to list events in which you have participated.

PMI Events |

PMI Global Congress
PMI Leadership Institute Meeting

| PMI Global Congress i I,ﬁ..ug v"EUH vI Save Cancel
Add Row |

Chapter - Region 1 Meeting
Chapter - Region 2 Meeting | Indicate if you

Chapter - Region 3 Meeting t d t
: : : resented at an
Event Name choices display in a P .
event.

dropdown.

Chapter - Region 8 Meeting i
Chapter - Region 9 Meeting
Chapter - Region 10 Meeting

Chapter - Region 11 Meeting
Chapter - Region 12 Meeting | PMI Events

Chapter - Region 13 Northern Latin America Meeting
Chapter - Region 13 Southern Latin America Meeting

Chapter - Region 13 Brazil Meeting PMI Global Congress
Chapter - Region 14 Meeting

Chapter - Eegion 15 Meeting H IDther j
Trmlooor o e mr s Graduate -

Use the Other choice for IE:;”;:Ephamer 2520

chapter and community —I
events.




PMI Awards and PMI Scholarships

Use the Awards and Scholarships grids to list PMI awards or
scholarships you have received.

PMI Awards
Award Name Grant Date Action
Mar 2012 Edit Del
Add Rc:-wl
PMI Scholarships
Scholarship Name Grant Date Action
Mar 2012 Edit Del

Example Scholarship

‘ Add Row \

" Grantate | Acion

IME” 5 IEE112 jl Save Cancel




Language Tips for Volunteers

1. If English is not your native language, consider adding a resume in
English or completing part of your service history in English. Complete
the rest of your profile and service history in your native language. In
this way, your profile will display in search results for both English and

your native language.

2. PMI Global Operations Center (GOC) opportunities are written in

English, as fluency in written and spoken English is a requirement.

3. When applying for a chapter opportunity, use your native language to

complete the application. You can complete the application in multiple

languages if your responses fit the 1000 character limit.




Service History Questions

 Why don’t | see a certain item in my service history?
 Why don’t | see all the events that |I've attended or
awards I've received?

v'PMI has limited records of volunteer service history.
Only records from the Component System are imported
at this time. Use this opportunity to create your service
history.

« How can | correct dates for records that | can’t edit in the
Component System?.

v"You must contact volunteer@pmi.org to request that

records from the Component System be updated.




More Service History Questions

How does PMI validate service history?

v You must attest to the accuracy of your service history
when submitting an application. Applications may
require an interview. You must read and complete any
agreements required in the application.

‘What if | can’t find the right category for a service history
item?

v Use the Other category to describe service history
items not listed.




Resume or CV Upload

Your profile displays
in search results

Resume or Curriculum Vitae

after you upload
your resume.

| Browse... | L.Ipluadl

My Resume | CV Upload New File

File name: File types:

Mo Resume on File Microsoft Word (.doc, .docx, .rif), Text File {_txt) or Adobe 1 . Browse tO the
pr— file.

Resume or Curriculum Vitae

Delete this Resume Acrobat (.pdf)

My Resume | CV Upload Mew File
File types:
Link to Resume Microsoft Word (.doc, _docx, _rtf), Text File (_txt) or Adobe

2. Upload the file.

Browse... | L.Iplcradl

3-_ Resume link Resume or Curriculum Vitae
displays.

My Resume / CV

File name:

Link to Resume

Delete this Resume

Upload New File

File types:
Microsoft Word (.doc, .docx, .rif), Text File (.txt) or Adobe
Acrobat (.pdf)

Choose File | No file chosen Upload |

Successfully uploaded My Resume.pdf




Resume Upload Message

Upload New File

File types:

. . Microsoft Word (.doc, _docx, _rif), Text File (.txt) or Adobe
File type message: Acrobat (.pdf)

| Erowse... | Upload
ﬂ You can only upload .doc, .docx, .rtf, .txt or .pdf files.

Upload New File

File types:
Microsoft Word (_doc. .docx, .rif), Text File (_txt) or Adobe
Acrobat (_pdf)

Choose File | Mo file chosen Upload |

Uploading will replace any existing resume.

File replacement message:

Upload New File

File types:

File si . Microsoft Word (.doc, .docx, .rif), Text File (.txt) or Adobe
le size message: Acrobat {_pdf)

| Browse... | Llplnadl

ﬂ You can only upload files smaller than 500kb.




Resume Questions

* What file types are accepted?
v .doc, .docx, .rtf, .txt, .pdf - 500 KB or less

« What should | do if my resume file is too big?
v Edit your resume to highlight the content most
appropriate for the opportunities you're considering.

« What information should my resume include?
v The content of your resume is up to you. You can use
your resume and the application to highlight non-PMI
experiences not listed in your service history.




How to Find an Opportunity

7 I Welcome,
. -. \: ‘ ‘ f

Voluntesr Relationship Managemen! System

VRMS Guides PMLorg VRMS Feedback Log Out

Volunteer Profile

Find an Opportunity

When you select the Find an Opportunity link
selow, you can search for chapter, community
and global volunteer opportunities which are
open for application. Your search results will
allow you to review the opportunity details to
determine the requirements and skills
required ta apply for the opportunity.

Find an Oppartunity

pdate Your Volunteer Profile

Ahen you select the View and Update
Volunteer Profile link below, vou can review
aur profile information and update your PMI
olunteer service history. Your senvice history
ncludes details on your previously held PIMI
olunteer experience, PMI events you
ftended, and PMI awards and scholarships
ou received. Volunteer coordinators view your
Frofile and Service History when they consider
our application and eligibility for 2 new

volunteer opportunity

Jiew and IUpdate Volunteer Profile

Your Applications in Progress

Your Current Applications

Mo applications submitted or in progress

GOC Opportunity
Status: Draft

OpportunityName 11/
Status: Draft

Search
opportunities.



Opportunity Search and Application Terms

A volunteer job that requires a volunteer’s face-to-face

A it i) participation to complete activities.

A volunteer job that requires a volunteer’s online or

el ety electronic participation to complete activities.

A volunteer must attest that his or her volunteer profile,
service history, and application is accurate prior to
application submission.

Accuracy of Information
Agreement

If volunteer work products include publications, a
Copyright Agreement volunteer must read and agree to the copyright
agreement. Not all opportunities will use this agreement.

Confidentiality A volunteer must agree to the terms of the PMI
Agreement Confidentiality Policy prior to application submission.



Opportunity Search

Volunteer

Find an Opportunity

Find an Opportunity

Where would you like to volunteer ?

All Countries

Botswana
Bouvet Island

British Indian Ocean Territary
British Virgin |slands

Brunei Darussalam
Opportunity Search Tips Bulgaria

« Use the term or phrase search option to search for a term or a phrase in an opportunity
name, descnplion, delnerables or duties

Where would you hike to volunteer ?

e Use ?to perform a single-character wildcard search
« Use * to perform a multiple-character wildcard search. You can use * before or after a

| All Countries

Chapters:
All Chapters v

How would you like to volunteer 7
| All Opportunity Types |

Narrow your results with search terms

ﬂ search term. You cannot use " term "

+ Use the Boolean operators: NOT, AND, OR, + or - to exclude or include search results
NOT, AND and OR must be uppercase

o Use + to require that the term after the + exists in the opportunity name, description
deliverables or duties

¢ Use - to exclude opportunities that contain the term after the - in the opportunity name
descriplion, deliverables or duties

If no opportunities display in search results for a specific PMI chapter, contact that chapter to
learm more about any availlable volunteer opportunities

Coordinator Name
First Last

| I

Search tips

| How would you like to volunteer ? |

|AII Opportunity Types 5

In-Person and Virtual

How do you want

to interact?




Language Tips for Opportunity Search

1.VRMS search matches language to language, it will not translate from English to
other languages. For example, if you search in Spanish, your search will display

opportunities written in Spanish
2.VRMS page field names and help text are not translated.

3.0pportunity descriptions, details, and duties will display in the language in which

they are written by the volunteer coordinator.

4.You have two options for searching characters with accent marks:
 Use the accent to see only accented characters in search results.

. Remove the accent to see both accented and unaccented characters in

search results.




Search Questions

 Why can'’t | find an opportunity that | heard about?
v" Once an application deadline date passes, the opportunity is
removed from the search.

 Why can'’t | find an opportunity from my chapter or community?
v' Some chapters or communities might not use VRMS, check
your chapter or community website.

« How can | narrow search results?
v Use chapter, community, duty, deliverable or area of interest
terms as key words. Use wildcards to refine results.

« What do the interaction types mean?
v In-person = face-to-face; Virtual = online interaction




View Search Results

Sort opportunities in

__ The default order for results is City >

Back to List

order by column.

ascending or descending

Country > Subregion > Region > World.
Sort on the Location or Name to
reorganize results.

Com
Ham

mumnity
]

Community
Type

Application
Deadline

Pesehes U EramErenisico sl Virtual Glothal Operations Center ~ GOC 2012-03-16 23
PMI Bookstore
Reviewers are needed to evaluate third-party published exam preparation books and materials JCO-ROMs, DVDs, flash cards, placemats, etc.) for PMI to
consider reselling on our Web site, as well as to determine if the books or materials contain ;arl‘,.r PMI intellectual property ("PMI IF*) in order fo...
c T~ ¢ Lead I . . 1terP&atinnaI Development CoP 2012-03-31 49
ommunity Involvement Lea CIle OppOrtunlty = o -03-
The Community Involvement Lead is an indivic Name to VieW a" ctinL as well U t b B k t
participation. The individual in this role identifi detai's onh one page. ses fhe volunt se page abs or bac o
— List button to navigate =
bt Ay Ay Ay \Q\ttﬁtttﬁtﬁtttﬁtttﬁﬁtﬁ%ﬁtq bathO SearCh rESUItS. bl o

Search gives a summary of

opportunity details plus the first

\

view lines of the opportunity
description.

rist < 3 [ 5

ar

& Last




Opportunity Details

One-page description includes:

» Opportunity details

» Coordinator contact info
* Prerequisites

« Additional information

Review the entire
opportunity before

applying.

Apply Now

Find am Qpponunity Visw Opparenity Bk 1o List

FMI Technology Member Advisory Group - World
Opportunity Details: 326

[l datives it PABI i 47 el b i beenton rusrma o Widnsstaet | regungunrest
i orkd Liakwon VEL]

[T S—— —

Emadl: dorkin &

- . Who, where, what,

“* when? Local
e VOlUNt@ @IS ONIY?
Erereguisites o | | : | |

Pl vodurdeer eapeiiemce
o b o e of PO in

" === What skills are
S = needed?

b reral el I howry of sl faeak
Additional Information ...

Phmbsommied Oerrecopton What else do |
e -y need to know?

e thas P Coprpright Form sequined? Vidustinst aney hooded o b wore P —
Y roncwnenty ser v b thd i e

Yai
Trrm limis or ros Saan fane of SppoTeniny Ind date off pppomaniny [ma/dSyypyyl
e T e e L ] 1
e e Fvx

Bl it oo Sate

This looks like a
good fit for me!




Apply for an Opportunity

1.

Review applicant and coordinator
information.

Complete application
requirements, essay questions

Read agreements

Save, edit, submit

Return and edit.

Save and Apply

Once submitted, no edits.

Find an Opponussty  View Opportanity

Volunteer Application  Verify your contact
Applying for : PMI Technology M info

Crpportunty 0 3N
Applicant Infermation

MName: Dersle A Scort
Emall: s 1Ermail 12915338 pmi g

DpportunityRole Coordinator

Mame: Sutan Bowen
Emallz susan brwen@pe og

Application Requirements Provid e requ i red

Prossde a List of References

1 information.

Whey are yau spplywng for Ehe opportanety?

Entar your mon- P Voluntssr expenance | daten

A ot predays PR gupensnts on pour ProlliSaras s Hetary pags

Special leattactions about ossay
sbucions

Fiiay Queiticns

e SN 1
e Tell us more about
Iqm'.'.-:ﬁj you !
QUi isen )
I
Agreament
Uipon recespt of your applcation, the coondinaber responsibie for this oppoctundy will netly you of any
legal forma that muit be completed a5 pan of the applcation grocess

Accuracy of information agresmen Agreements - d igita I
| ageee that B inloematon which | satered B

Enter your PRl Uhamama 15 terve i youl 8 and paper
. L] L]
signatures required.



Find an Opporiusity  View Opporisnity

Add your Resume

Volunteer Application
ApEying for - P, Fectiogy Menuer Adyisony Group.=Word

Cippatunty IT
Applicant Information

Mame: Derele & Scon
Emall: socaf 1E rradl 129 15338 prm g

Resume Required: Please upload document to your profile to continue with application process.

If the opportunity requires a resume, and your profile — mtwme st
does not include a resume, you will see this message,

you must have a resume file in your profile. R
|
Application Requirements |
Resume/CV 1 ¥ F
greament
Mo Resume/CV on file. Click here to add a Resume/CV

This link directs you to the profile page

to upload your resume.

Accuracy of iInformation agreement for all opportunities

BCE WNC NCC LN

grviiiTa 15 AR 31 i iaAStarE



Upload any Required Documents

Additional documents required
File types: Microsoft Word ( doc, .docx, .rif), Text File (.txt) or Adobe Acrobat (.pdf)

Reference Letter 1 Choose File | No file chosen If the opportunity requires
: additional documents,
Reference Letter 2  Choose File | No file chosen upload them here.

Writing Sample Clhovse File | Mo file clusen

stat sheet ‘Choose File | Mo file chesen

Documents will be upcaded when the application is saved as a draft or submitted.

B AR LA R LY R ARANLING NN N U 8 s N o AN B AR e e v

Upload Requirements: Enter your PMI Usem{ Message from webpage |

| | i
e ) E e The upload path of your file
characters | | T

File size 5 MB or less
» Files types .doc, .docx, —
1rtf, .txt, .pdf

Your documents are uploaded when you click Save.
You’ll see this confirmation message.




Standards Opportunity Interest Categories

Interest Category Official Definition

Consultant

Organization Producer

Organization User

Academic/Training

Government

General Interests

A member who represents his/her own interest and who is knowledgeable in
project management disciplines and earns income by providing project
management products/processes/services.

A member who is employed by or is a representative of an organization that
develops and/or produces project management products/processes/services.

A member who is employed by or is a representative of an organization that
utilizes project management products/processes/services to conduct its business
activities.

A member who is employed by or is a representative of an organization that
engages in developing new knowledge at a research level and/or delivering
project management education and/or training to individuals.

A member who is employed by or is a representative of national, regional, local
or international governmental bodies that uses project management
products/processes/services.

An individual or a representative of an organization who does not fit in any of the
above categories.



Application Questions

« Can | save my application to return and edit?
v Yes, save your application as a draft to return for edits. Once you

submit an application, no edits are permitted.

* How long is the application open? How much time can | take to

complete an application?
v" You must submit your application before the close date listed on

the opportunity description. Once a opportunity is fulfilled, the
application closes.

« What does “Limit applications to local volunteers only” mean?
v" If your profile address does not match the required location for an
opportunity, you can simply check a box on the application to
confirm that you will be local to the opportunity for the duration of

the opportunity.




More Application Questions

« Whom do | contact with questions about the application?
v Contact the coordinator listed on the opportunity.

« Can | apply for more than one opportunity at the same time?
v" Yes. However, if you're extended an offer, certain opportunities may
require that you not accept overlapping or conflicting opportunities.

« Must | be a member or credential holder to apply?
v" Not always. The opportunity details will state membership,
certification and experience requirements.




How to View Application Status

JJI.

Voluntear Relationship Management Syslem

Volunteer Profile

Welcome,

View application status, edit

in-process applications.

VRMS Guides PMLorg VRMS Feedback Log Out

Find an Opportunity

When you selectthe Find an Opportunity link
selow, you can search for chapter, community
and global volunteer opporiunities which are
open for application. Your search results will
allow you to review the opportunity details to
determine the requirements and skills
required ta apply for the opportunity.

Find an Opportunity

Update Your Volunteer Profile

¥When you select the View and Update
Jolunteer Profile link below, you can review
your profile information and update your PMI
yolunteer service history. Your senice history
includes details on your previously held PMI
volunteer experience, PKI events you
attended, and P awards and scholarships
you received. Volunteer coordinators view your
Profile and Service History when they consider
vour application and eligibility for 2 new
volunteer opportunity

Jiew and Update Volunteer Profile

Your Applications in Progress

Your Current Applications

Mo applications submitted or in progress

GOC Opportunity
Status: Draft

OpportunityName117
Status: Draft




View or Edit Applications in L
Process Volunteer Application

Applying for : PMI Technology Member Advisory Group - World
Cppotunty D TN
‘ Applicant Information

Mame Derele & Scott
Emall: woced 1Ermail 12515338 pmi g

Your current applications include:

OpportunityRole Coordinator

GOC Opportunity Name: Susan Sowsn

Emall: sesan bowanpm oy

Status: Draft Access drafts from Application Requirements
Prade a Lt of Refeiences
the Welcome page. |
I

Status: Draft

Ender your non-Pill Valuriesr sxpenence [ dates

OpportunityName117 ‘ b oo ludcoto it

' All text fields have

Spﬂclflfulnullmubmlu:::w 1000 Character
Save as a Draft o et limits.

I
Return and edit. -

5 [l I Agreement
Pp .F. Lipmn receapt of your applcahon, the coordeater nesponsibde for thes oppoctundy will nedly you of any
legal Toima hat it be compleled as pad of the apphc abion praceis

Accuracy of information agreement for all opportunities

O n ce s u bm itted L] n o ed its [ | agres thal (P mlgernatson whech | sntered o complels Bnd BcCurale

Entar your PLY Unamams 1o terve 33 youl Sigraiure
o
_ A Eald
Indcaies mouerd Seld

ez




Email Communications

NOTE: Volunteer must read the
Acceptance Letter — it includes
action items.

Volunteer

Applicant Application

review

Extend

Offer?

Volunteer
Opportunity




About Legal Agreements for GOC Opportunities

Upon acceptance of a volunteer opportunity offered through
PMI’s Global Operations Center (GOC), the coordinator will

require you to review, complete, and return up to three PMI
legal agreements, including:

1.Confidentiality Agreement,
2.Conflict of Interest Agreement, and

3.Copyright Agreement (if required by the opportunity).

Chapter opportunities do not require these three PMI
Agreements. Chapter coordinators will notify you

regarding any required chapter-specific agreements.




How to Submit Completed Agreements

After downloading a copy of the agreement, you have three
options to submit completed agreements to the coordinator
responsible for your opportunity:

*Print, sign, scan and email to the coordinator OR
*Print, sign, and send to the coordinator by postal mail OR
Fill out the agreement online, save a copy, print, sign and

either email or send by postal mail.

& Keep a copy of all signed agreements for your records.




Learn more about the VRMS

Context-sensitive help and training video links:

:1\ pr 4 I Welcome, VRMS Guides PMLorg VRMS Feedback LogOut
Volunteer Refationship Management System User guide video links

Volunteer Profile

Context-sensitive help

Opportunity Information

Volunteer Opportunity or Role Name Type the name of the opportunity or the
role. You can use up to 100 characters. The
terms opportunity and role are synonymous.
For Chapter and Community opportunities,

Coordinator name or Volunteer Engagement Liaison (VEL] INEHIE i ST O ORI SR

Susan Bowen




Volunteer Programs and Services Team:

1.Use this email for VRMS questions from volunteers,
requests for training, questions about using VRMS:

volunteer@pmi.org

2. Use this link for feedback or system feature
suggestions:

VRMS Guides Coordinator View PMlorg VRMS Feedback Log Out

Tell us your VRMS
suggestions!




Good luck with your volunteer application!

o y v I
7 TN\
!.ia\‘ i4 L

Project Management Institute




